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[Insert Date]
To Whom It May Concern:
This letter is to confirm that [Exhibitor’s Full Name as Listed on Passport], is registered as a representative of [Exhibitor Company Name], a confirmed exhibitor at METALCON which will take place at the [Show Location] from [Show Dates]. 
METALCON is an annual tradeshow and professional conference devoted exclusively to the application of metal in construction and design.  Produced by PSMJ Resources, Inc., in partnership with the Metal Construction Association (MCA), METALCON brings together professionals from more than 50 countries to explore innovations in metal building materials, manufacturing, and design. 
Each year, more than 250+ exhibiting companies participate to showcase the latest products, solutions, and services in the metal architecture, construction, and fabrication.  The event also features three days of live-action demonstrations and professional education sessions. 
Exhibitor participation is integral to the success of METALCON, and their responsibilities may include setting up the exhibit, engaging with attendees, conducting business meetings and providing demonstrations of technologies or services offered by their company. 
The exhibitor’s details follow: 
Registration ID:  [Insert badge number]
Company Name:  [Insert company name]
Booth Number:  [Insert booth number]
Event Dates:  [Insert show dates]
Purpose of Visit:  Exhibit and demonstrate company products/services at METALCON 
Host Organization:  METALCON (www.metalcon.com/)
Event Location:  [Insert convention center address]
This letter is provided to confirm the legitimate business purpose of this exhibitor’s travel to the United States for METALCON.    
Should you require further information, please do not hesitate to contact me at info@metalcon.com.
Sincerely,
[Insert Signature]
[Name]
[Title]
METALCON
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